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Designed from the Ground Up for the Al
Era

Documenos® is a user-friendly and flexible digital transformation platform that supports
businesses end to end on their digital transformation journey. Adaptable to every industry
and integrable with any Al, it modernises your processes, increases your efficiency and lets

you manage your data securely.

Documenos® is an all-in-one digital transformation platform designed for companies and
organisations of every size and industry. Documenos is not just another business
application; it is an integrated way of running a business that touches every point of work:
processes, workflows, archive, quality standards, forms, documents, task records and
accounting records, from current accounts to bank and cash, from fixed assets to inventory,
from production records to warehouse management, from corporate email accounts to
meeting and appointment scheduling, and from customer relationships to corporate

websites. It is a paradigm shift in the concept of business software.

documenos.com

DIGITAL TRANSFORMATION PLATFORM

Industry-Agnostic Platform

Documenos has a flexible structure

Multi-Company Infrastructure
Host multiple companies in the
same software

Multi-Language Support

Works in 10 different languages
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Document
Management System

Standard File Plan Management Document Type Management

Distribution Lists

Documenos® Document Management goes beyond document
management by analysing your data and producing meaningful
statistics that support better-informed business decisions. It records
every transaction and provides analysis to increase efficiency and
automate your processes, helping organisations reach their strategic
goals faster and more effectively.

documenos.com
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B sent
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# Quality
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&

B Annual Leave Form - Emma Test
09/28/2026

+ Emma Test M k Emma Test g? Accounting Department

# Financial Affairs Director

B Training Request - 1SO 9001:2015 Internal Auditor Course - Clark Test
09/28/2026  E-999998-0/1

+ Clark Test J{ k Clark Test ' W Software Department @ Information Tec! nologyDl e % Clark Test

B Hamburg Supplier Audit Trip - Travel and Accommodatlon Request
09/28/2026

EA D (OESEED  # Financial Affairs Director

B Education Status Declaration Form - Emma Test
09/29/2026  E-999999-0/1

+ Emma Test l & Emma Test l{ B Accounting Department nanaAFi’alrs Dlre:to )

£ Emma Test

B Overtime Approval - ERP Upgrade Cut-over Weekend (10-11 October)
09/29/2026  E-999998-0/2

+ Clark Test } & Clark Test M B Software Department 6’ Information Technology Director

2 Clark Test

B Contact Details Declaration Form - Alice Test
09/29/2026 ¢

+ Alice Test M M Alice Test

B Financial Affairs it # Financial Affairs Director = % Alice Test

B Asset Assignment - Laptop and Monitor Replacement Alice Test
09/29/2026  E-999998-0/3 ¢

=+ Clark Test M k Clark Test M W Software Department Q [nfmatiu‘olgv Director

¢ Clark Test

B Sick Leave - 22-23 September - Clark Test
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FeCI‘|'U I'@S Document Management System

Standard File Plan Management

Lets you create a file plan by document type and
organise all documents in a standard structure.

Distribution Lists

Offers listing and sharing features to easily
distribute documents to specific groups or users.

documenos.com

7]
Document Type Management

Defines custom fields for different document types
and makes it easy to manage each type according

to its needs.

Ce
Access Permission Management

Defines who can access a document and
strengthens security by assigning specific access
levels to users or groups.

MODULE

-
Retention Plan Management

Manages document retention periods and tracks
automatic archiving or disposal processes.

@
Signature and Approval Chain
Management

Defines digital signature and approval processes
for documents, ensuring every step is traceable

and secure.



‘.documenos MODULE

Fed'l'UI’eS Document Management System

& =

Bulk Document Creation Document Task Management

Speeds up processes with bulk uploading and Makes it easier to track and organise business
archiving of documents from specific folders or processes by defining document-related tasks.

email attachments.

=
Free-Text and Form Templates

Lets you create document and form templates
tailored to your needs and edit them easily with a

drag-and-drop interface.

Download for Free
See the full module and its screenshots on our

() Z

Electronic Signature Support

Allows internal and external users to add electronic
signatures fo document processes.

Document Event Triggers
website.

Provides triggers (email, SMS, exe, API, etc.) for
events throughout the document lifecycle (creation,
approval, signature, return, rejection, completion).
It can also monitor your corporate mailboxes and
create documents from incoming emails.

documenos.com
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Process Management
System

Easy Management of Complex Processes Advanced Rule Engine

Dynamic Monitoring and Reporting Flexible Integration

It provides a platform where complex business processes can be modelled with
simple tools and process steps can be run synchronously or asynchronously,
dependently or independently. Business processes that involve multiple
departments, require tracking of multiple documents, files, tasks and more,
and depend on inter-departmental coordination can be managed with
maximum flexibility and in line with the rules you define for each process step.

documenos.com
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BPM Inbox Sent

Ko New

-] Inbox Documents
[ Sent Documents
24 Tasks.

5 Process Files

£J WorkFflow Files
A Reminders
Incoming Emails
@ Contract Files

& My Folders

@ My Approval Chains

& Document Archive

MODULE
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Processes Workflows Tasks Personal Archive

&5 Ongoing Process Files S < Create Process

=5 . Autumn 2026 fire evacuation and IT recovery drill - Sheffield... (Business Continuity / Emergency Drill) Qe Eall=:

Autumn 2026 site evacuation and IT recovery drill, Fire, 2026-11-18T10:00:00, Headquarters (U1)
Start Date: 09/29/2026

ODIIGEENENEISEOEGED  ® Staff Briefing and Role Assignment B Emergency Team Readiness = @ Equipment and System Checks
@ Notifications to Public Authorities = ® Drill Execution = ® Observation Forms and Time Measurements = @ Drill Report and Evaluation

@ Improvement Actions = @ Emergency and Business Continuity Plan Update

a5 . Midlands Manufacturing Expo 2027 - stand for enclosures and machined... (Corporate Event / Trade Fair Organization) (10l (Sele (=)

Midlands Manufacturing Expo 2027, Trade Fair, 2027-03-16T09:00:00
Start Date: 09/29/2026

S EEN NG T G TIE D @ Venue /Stand Contract = @ Stand Design and Construction = @ Promotional Materials and Giveaway
® Travel and Accommodation = ® Invitations and Attendee Registration = ® Logistics and Shipping = ® Final Check = ® Event

B Final Report, Expense Closure and Sales Leads

&5 ' AR-2026-007 - hand laceration at deburring bench 2, machining hall... (Work Accident Investigation File) (4L ER <]

2026-09-21T14:40:00, Ryan Walsh, Production Department (U17), Minor Injury
Start Date: 09/21/2026

 First Response and Accident Scene Assessment M B Work Accident Notification to the Social Security Institution (SGK)
v Medical Report and Treatment Records J{ B Witness Statements J{ B Accident Scene Photographs and Records il PRI EIEH

® Corrective and Preventive Actions (CAPA) = B Risk Assessment Update = @ File Closure and Occupational Health and Safety Committee Br

a5 . Management Review 2026 - before 1ISO 9001 surveillance audit (Management Review) (UL Eigefllle]

October 2025 - September 2026, 2026-10-28T00:00:00, ISO 9001,ISO 45001
Start Date: 09/29/2026

v Meeting Plan and Agenda ' Review Inputs l{ v Status of Actions from Previous Reviews J B Changes in External and Internal Issues’
"B Customer Satisfaction and Feedback J{ B Objectives and Process Performance Jl{ B Nonconformities and Corrective Actions |
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FeCI‘|'U 'S Process Management System

&
Complex Process Modelling

Lets you model simple or complex business
processes step by step, with every process
designed in a user-friendly interface.

2
Multi-Department Coordination

Simplifies task distribution by defining processes
that require coordination across multiple
departments with maximum flexibility.

documenos.com

o
Flexible Process Steps

Each process step can run together with one or
more other steps and can be managed by multiple
departments or users.

.‘!ﬁ
Notification and Approval System

When each process step is completed, automatic
notifications and approval requests are sent to the
relevant people to keep the process moving.

MODULE

%o

Rule-Based Process Management

Offers detailed configuration options for
operations that require tracking documents, tasks
or files within defined rules.

[P
]

Process Monitoring and Performance
Tracking

With performance analyses and process reports,
you can monitor the progress of all your processes
in real time and take actions that boost efficiency.
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Fed'l'UI’eS Process Management System

0 @ 2
Avuthorisation and Access Control Advanced Analytics and Reporting

Ensures secure, controlled work by defining specific Analyses data from completed processes and
access permissions for every step in the process. provides detailed reports for process improvement.

Event Trigger Definitions

By defining automatic triggers at specific stages,
the process can move on to the next step when
certain conditions are met.

(30} o Download for Free
See the full module and its screenshots on our

Asynchronous Execution Model

Flexible Process Configuration
Allows different process steps to run at the same

Lets you tailor your business processes to your
needs with easily adaptable process structures
suited to every industry and business model.

website.

time.

documenos.com
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Workflow
Management System

Dynamic Workflow Design Flexible Authorisation

Notification and Monitoring Scheduling and Automation

Documenos® Workflow Management lets you run your workflows
within a dynamic structure. It allows you to define unlimited workflows
without writing code, even for complex scenarios, and is designed so
you can easily track every step and keep full control with flexible
authorisation options.

documenos.com
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~ & BPM

B Inbox

B sent

# Drafts

> + New

B Create Free-Form Text
B Create Form
@ Upload From Folder

-

£ Create Documentsin
Batch

2 Create Task
&5 Create Process
£J Create Workflow

1@ Create Contract

Zu Save Incoming
Document

i= Take Document
Number

A Reminders
B3 My Saved Templates
& My Folders
@ My Approval Chains

Q. Document Archive

£ Workflow

Asset Assignment and Return

Employee Offboarding and Asset Return

Internal Audit Nonconformity

Purchase Request — Approval — Order — Goods
Receipt

Supplier Approval and Evaluation

MODULE

Capital Investment (CAPEX) Approval

Employee Onboarding

Invoice Approval and Payment Request

Quotation - Contract - Signature

Technical Service

10

o =
Customer C
Perioc
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FeCI‘|'U I'eéS Workflow Management System

O

Dynamic Workflow Design

Provides dynamic workflows that can be
defined and modified to suit each specific
need.

3

Event Triggers

Keeps workflows moving automatically by
defining triggers for events that occur at
specific steps.

\-0

Email and SMS Notification
Integration

Informs users about important workflow
steps via email or SMS notifications.

documenos.com

\./
-

Automatic Notifications

Keeps all relevant parties up to date by
automatically sending notifications at every
step of the workflow.

Document- and Task-Based
Workflow

Defining workflows for specific documents
or tasks helps work move forward faster.

Reporting and Analytics

Lets you evaluate completed workflows with
analytics and reporting options.

@
«€«@t

Role-Based Workflows

Restricts the workflow with role-based
access so that only the relevant people can
reach it.

A
<

Real-Time Monitoring

Ensures workflows run without interruption
by monitoring every step in real fime.

=
Corporate Email Integration

Automatically triggers new workflows from
emails received at your corporate email
address.

MODULE

d

Flexible Permission Definitions

Security is ensured by defining different
permission levels for each workflow step.

[P
]

Status and Step Tracking

Improves workflow performance by tracking
the status and progress of every step.

Download for Free

See the full module and its screenshots on
our website.

n
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Form Management
System

Rich Field Types Easy Design Data Analysis and Integration

Multi-Platform Publishing
Form Management lets you design forms with the most flexible and
user-friendly tools; with rich field types and customisable rules, you can

create unlimited forms and manage your data effectively by
integrating these forms into your business processes.

documenos.com
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~ B BPM

B Inbox

B Sent

# Drafts

> + New

B Create Free-Form Text
B Create Form
& Upload From Folder

-

£ Create Documentsin
Batch

2o Create Task

@& Create Process
£3 Create WorkFflow
1@ Create Contract

&% Save Incoming
Document

3= Take Document
Number

A Reminders
B3 My Saved Templates
2 My Folders

@ My Approval Chains

Q_ Document Archive

B Template

Annual Leave Form

Criminal Record Change Declaration Form

Excuse and Sick Leave Form

Health / Disability Status Declaration Form

Orientation Training Form

Personnel Information Form

&

MODULE

Asset Assignment Form

Education Status Declaration Form

Expense Claim Form

Information Request Form

Overtime Approval Form

Position / Title Change Form

12
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FeCI'|'UI'eS Form Management System

r 8

Dataset Integration Easy Form Design Rich Field Types

Lets you create your own datasets, use the Lets you create forms quickly and easily by Supports more than 20 field types, including single-

information in these datasets in your forms, and ordering fields and adjusting their widths, or by line text, multiple choice, date, time, geolocation,
data range and list selection.

add form data to your datasets. typing the field list line by line.

= 2
Rule-Based Form Customisation Multi-Step Form Creation Multiple Table Creation
Lets you collect detailed data by defining multiple

Lets you customise the form-filling process by Allows some fields on the form to be filled in by
defining field-specific rules and descriptions. different people at different stages of the signature tables and datasets on a single form.

and approval chain.

documenos.com
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Fed'|'UI‘eS Form Management System

PDF Design and Publishing

Lets you save the forms you design as

PDF, or publish them directly online to

collect data from the public.

Al
Multilingual Support

Lets you prepare form fields and
instructions in multiple languages, so
you can reach a broad audience.

documenos.com

Business Process Integration

Lets you achieve automated data flow
by including the forms you collect in
your workflows and processes.

%
Data Analysis and Integration

Using collected data in business
processes. Automatically generating
reports and analyses from form data.

d

Flexible Access and
Avuthorisation

Lets you define access and editing
rights to forms, specifically for units or
groups.

Download for Free

See the full module and its screenshots on our website.

®
Event Triggers

Lets you integrate your forms with your
company's other systems by defining
event triggers for steps in the signature
and approval process.

14
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k = @ Demo Corporation 0 .ﬁ
l[ask Management e EECE )=«
B Inbox (4)

u Boardroom For Management Review 2026 on 28 October, 09:30-13:00, with coffee and a working lunch for 9 people.
s e m B Sent Date: 09/29/2026 - 09/29/2026 Task Category: Meetmg Room Request ) Meeting Room: Boafdroom, Flrst Floor
2 Drafts G’ + Mia Test Completed - Confirmed

¥+ New 26 Archive the 2025 supplier evaluation files and signed questionnaires before the ISO surveillance audit.
ECISY TQSI( Deﬁniﬁon AdVG nced TrGCking TOOIS A Reminders Date: 09/29/2026  Task Category Archiving Medium:
My Saved Templates
& My Folders Aive - i 0
Performcnce Monagemen.l. Task Templo.l.es y &% [ Keystone ERP 9 go-live - replacement of the legacy MRP... (IT System Go-Live)

Keystone ERP 9, New System, 2026-10-10T08:00:00, Critical
Start Date: 08/03/2026

Q. Document Archive v Project Plan and Scope J{ B

C» Information Security and Access Rights Approval

@ My Approval Chains

v User Acceptance Testing

Data Migration and Validatior User
» Infrastructure and Backup Readiness Jll JEERYS Adwsory Board Approval (Go-Live D

. # Qualit
In a busy work environment, every task matters. Task management has ’ = © ® Go-live | W Hypercare | B Project Closure Report
. . . . . » B Accounting (1)
never been this simple, flexible, secure and measurable. Simplify your
» B1ICRM B Education Status Declaration Form - EmmaTest
. . . . ® 09/29/2026 E-999999-0/1 A
tasks and increase your productivity with Documenos®. T LTI & comaest

» @ Archive
B Suggestion - Automatic Matchmg of Suppller Invoices with Purchase Orders

» & Reports and Statistics 09/29/2026 ccol tment (US
& Data Sets @ R EREES N EREES ( PCCENEIELE LS 4 Financial Affairs Director = £ Emma Test
& Calendar B Annual Leave Form - Emma Test
09/28/2026 A E
B Contacts == ————
+ Emma Test M k Emma Test M #* Accoun | 390 #* Financial Affairs Director

documenos.com 15
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Fed'l'UI’eS Task Management System

B
Easy Task Definition

Based on permissions, you can edit

tasks and easily create and assign them.

%

Data and System Integration

Reading from and writing to datasets,

running queries or commands on
databases, HTTP, SOAP and SAP
service calls, writing files and running
programs.

documenos.com

(PN
)

Advanced Tracking Tools
You can track task progress in real time

and send reminders for unfinished

tasks.

\-0

Notifications
Send email, SMS or in-app notifications
to users, groups or unit managers, so

everyone knows what they need to
know, right when they need tfo.

@
Performance Management

You can analyse productivity on a per-
task basis. Define unlimited Bl
dashboards for task-based analytics.

oa

L")

User and Permission Operations
As a result of a task, add or remove
group members, activate or deactivate
user accounts, and assign or remove
delegations. For example, when an
onboarding task is completed, the new
employee's account can be opened
automatically.

MODULE

)
Office Files Integration

You can easily attach Office documents
to task records and request that the
files be completed.

Download for Free

See the full module and its screenshots

on our website.

16
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loso emo Corporation

Archive Management R ()2 1)< <] :
System

s 2022
I 2023
Multiple Archives Automatic OCR and Automatic Indexing

i 2024

i 2025
Automatic Import Options Extensive Security Options B 2o

Porsche-03 jpg

The application's archive module is used to make available all kinds of
digitised data, including books, pages, photographs, videos, or audio
recordings.

SU-57jpg

documenos.com 17
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FeCI‘|'U @S Archive Management System

Oy
Managing the Digitisation
Process

Manages digitisation processes. Allows
an unlimited number of dynamic index
fields to be defined for each archive.

2

Multi-Layer Architecture
Spreads digital archive production
processes across multiple layers to
ensure process security, simplify
complex processes and enable
performance measurement.

documenos.com

-
Managing Physical Archives

Manages physical archives across
hierarchical levels such as building,
room, cabinet and shelf, together with
the asset types they contain.

2
Publishing and Sharing

Lets you share documents securely with
internal or external users.

0 ©
Automatic Data Upload

Continuously and automatically loads
data into the archive system from disk
storage or FTP servers.

Multi-Layer Security

In addition to access-level
management, provides access settings
at archive, layer and folder level. Gives
researchers temporary, controlled
access to archives.

>
Content Editing Options

Lets you perform dozens of photo functions such as cropping, rotating and adjusting
contrast, colour or sharpness directly in your web browser. You can also trim specific

segments of videos to create new ones.

18
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Fed'|'UI‘eS Archive Management System

Statistics and Reporting

Provides archive usage statistics, file
movements and access analysis.

Q
Automatic Indexing

Makes images added to the archive
searchable through automatic OCR.
With the help of artificial intelligence
(Al), it converts speech in audio files to
text in about 100 languages and
enables search within videos.

documenos.com

N
Search and Privacy Settings

Provides permission-based search and
access features for documents
containing confidential or personal
data.

-

Personal Portfolio Management

Allows users to manage their personal
documents in private folders.

&
Extensive Security Options

Access privileges can be set differently
for each archive and customised by

layer or folder.

Download for Free

See the full module and its screenshots on our website.

&

Flexible Access and Sharing
Options

You can configure in detail who can
access any material in the archive,

when and from where, and whether
they are allowed to edit, download or

share the data they access.

19
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Enterprise Drive
System

Always in Sync Folder Sharing Document Editors

On Your Own Server

Do you need a product like Google Drive, Dropbox or OneDrive that
runs on your organisation's own file storage systems, where your
employees can save the sensitive data they produce in their work and
share it securely with each other or with external users? Documenos®
is an application built for your business.

documenos.com

1885 i
kii*®  Demo Corporation »

B 8PM

# Quality

B Accounting

&1 CRM

& My Drive
E® My Folders
© Recently Used
Q_ search In Files
& Shares
@ Bin

L1 Devices
@& Statistics

& Archive

& Reports and Statistics

([}

Data Sets
& Calendar

B Contacts

A 4

8 Health and Safety
8 Keystone ERP 9 Go-Live

B8 Management Review
2026

B8 Scanned Contracts
8 Templates

8 Travel and Expenses

4+

Y o/s

Internal-Audit-Programme-2026.pdf
MR-2026-Actions-from-2025-Review.pdf
MR-2026-Agenda.pdf
MR-2026-Customer-Satisfaction-Summary.pdf
MR-2026-Quality-KPIs-Q3.pdf

Surveillance-Audit-Notice-Nov-2026.pdf

MODULE

20

09/29/2026 19
09/29/2026 19
09/29/2026 19
09/29/2026 19
09/29/2026 19

09/29/2026 19
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FeCI‘|'U @S Enterprise Drive System

|

Folder Sharing

Share a folder with a Documenos® user or an email
address, as read-only or read-write. External users
receive their password by email and access the
folder from their own page. You can set an expiry
date and a folder quota for the share.

w
File Storage Alternative

It provides a storage solution similar to Google
Drive or Dropbox that runs on your on-premises
servers.

documenos.com

ol
File Link

Send a file to users, to the members of a group, to
email addresses or via a public link. The link can be
valid from 1 hour up to 1year, the number of
downloads can be limited, and every download is
logged with its time and IP address.

¢

User-Based Storage Quota

@
Secure File Sharing

You can manage secure file sharing between users
or with external users.

Set a default quota for all users and define user-specific quotas where needed; everyone sees the space they

use on their own screen.

21
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"
Managing Deleted Files

It provides a recycle bin for deleted files; you decide
how many days deleted files are kept.

Y

Q:
Search Capabilities

It provides easy access to files by searching within
file content and the text inimages.

documenos.com

b
Editing Office Files

There is no need to install office applications for
your users. Word and Excel files can be created,
edited and printed directly from the web browser.

2
Multiple File Format Support

It supports viewing a wide range of file types in the
web browser, including documents, photos, videos
and other media files.

MODULE

Drive Access Statistics

It provides statistics that let you monitor Drive
usage and the space used by file type.

Download for Free

See the full module and its screenshots on our
website.

22
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Contract Management
System

Intelligent Contract Management Contract File Management

Contract Templates Dynamic Processes

Documenos® lets you prepare your contracts in collaboration with your
employees, managers and external parties. Documenos® automatically
sends a link to the email address of your lawyer or the other party to the
contract. Using the link, the contract can be edited or comments can be
added. Creating contracts has never been this easy. Empower your

business with Documenos® intelligent contract management.

documenos.com

Your

LOGO i
o Demo Corporation

= BPM Inbox

@ Show Document/Process

» o New
=) Inbox Documents
(> Sent Documents
20 Tasks
5 Process Files
£ wWorkFlow Files
A Reminders
& Incoming Emails
@ Contract Files
& MyFolders
@ My Approval Chains

& Document Archive

MODULE

WorkFflows Tasks Personal Archive View Contract

= Contract Operations v [# Headers Q. @ 0 IZ Al Approved X Rejected X Pending

IT / System Management Number: C-2026-000006  Subject : Keystone ERP 9 - implementation, hosting and support services
Services Agreement

Description

go-live support (10-11 October 2026), 30-day hypercare and three years of second-line application support with...

07/31/2029  Status : Editing

1 Parties
This article identifies the parties to the Agreement, confirms the accuracy of their details and sets out the legal nature of the
Agreement, the legislation applicable to it and the manner in which it enters into force.

+/ Confirm X Reject 0/1

1.1 Details of the Parties
This IT / System Management Services Agreement (the “Agreement”) has been concluded on {SignDate} between the parties
whose details are set out below:

Service Provider: {ProviderName}, {ProviderAddress}, {ProviderTaxNo}, trade registry: {ProviderRegistry}, central registry no:
{ProviderMersis}, registered e-mail: {ProviderKep}, e-mail: {ProviderEmail}, telephone: {ProviderPhone}

Customer: {CustomerName}, {CustomerAddress}, {CustomerTaxNo}, trade registry: {CustomerRegistry}, central registry no:

{CustomerMersis}, registered e-mail: {CustomerKep}, e-mail: {CustomerEmail}, telephone: {CustomerPhone}

+ Confirm X Reject 0/1

1.2 Accuracy of the Details
The Parties agree that the details in the sub-clause on the details of the Parties are accurate and up to date and that they will
notify any change in accordance with the article on notices.

+ Confirm X Reject 0/1

23
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Fed'l'UI’eS Contract Management System

Intelligent Contract
Management

Contract drafting, editing and
approvals are fully digital.

Contract sharing via automatic
email links.

Reminders

Add reminders to a contract;
you decide how many days in
advance and at what time, with
which message, and who is
notified.

documenos.com

:_9

Dynamic Processes

Tracks contract steps and keeps
the parties informed of
updates.

©

Automatic Renewal

"Auto-Renewing" contracts are
extended when they expire and
the parties receive an email; the
others are marked "Expired".

:{.
Full Control

Easy access to contract texts
and approval statuses.

R
Full-Text Search

Header fields, clause texts and
the content of attached files are
searched together; contracts
also appear in the global
search.

&
Contract Templates
An unlimited number of

contract templates can be
added to Documenos®.

Lists by Stage

Contracts in preparation and
signing, active, expired and
cancelled contracts are kept in
separate lists.

&

Contract File
Management

In the Contract Files list,
contracts can be filtered by

their content as well as by their
status.

Download for Free

See the full module and its
screenshots on our website.
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Accounting Management
System

Customer & Supplier Account Tracking Bank & Cash Tracking

Fixed Asset Tracking Basic Bookkeeping Module

General Ledger Module Quotation Module Purchasing Module

Order Module Production Module Sales Module

Warehouse & Inventory Module

The Documenos® “Accounting Management Module” includes all the core features

you would expect from accounting, stock and inventory management software.

documenos.com

1885 i
kii*®  Demo Corporation »

B 8PM

# Quality

B Accounting
¥= Summary
[ =] Accounting Vouchers
B Incoming Invoices
&l& Trial Balance

MR General Ledger

» B sales
»  © Production
» 8 Purchase

» @ Inventory

& Pending Approval
& Customer Accounts
&1 CRM
& My Drive
& Archive
@& Reports and Statistics
£ Data Sets

& Calendar

B Contacts

2026

Code

20

21

22

23

24

-

Total

MODULE

- - All R

he +/ Card Detail + Currency Detail + Show Idle Accounts

Name Currency
Assets

Cash and Cash Equivalents

Accounts Receivable

Inventory

Prepaid Expenses and Other Current Assets
Short-Term Investments

Property, Plant and Equipment

Accumulated Depreciation

Intangible Assets

Long-Term Investments and Other Non-Current Assets
Liabilities

Accounts Payable and Accrued Liabilities

Taxes Payable

Employee Benefit Liabilities

Short-Term Debt

Deferred Revenue

AP o T 1115 P

Debit
722,626.45
215,445.10

95,110.40
62,800.45
8,570.50
0.00
340,700.00
0.00

0.00

0.00
96,524.25
29,644.25
31,930.00
34,950.00
0.00

0.00

25

Credit
304,680.80
121,078.10

52,740.00
33,640.20
0.00

0.00

0.00
97,222.50
0.00

0.00
300,463.65
51,615.25
50,178.40
78,670.00
0.00

0.00
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Fed'l'UI’eS Accounting Management System

Chart of Accounts

Start with a ready-made chart
of accounts available in ten
languages; each account card is
linked to its own ledger code.

aaf

Inventory

Incoming, outgoing and
remaining quantities by
warehouse, stock class and
date; running balance in
movement lists.

documenos.com

$€
Multi-Currency Vouchers

Debit/credit, currency and
exchange rate on voucher lines;
amounts are also converted into
the company's base currency.

)
L]

Reserved Stock
Monitor stock reserved for sales
representatives and transfer a

reservation to another record
when needed.

Trial Balance, Subsidiary
Ledger, Summary

Drill down from the subsidiary

ledger to the voucher with one

click; view reports by currency
and export them to Excel.

Warranty and Shelf Life
Products tracked for warranty
period and shelf life appearin

separate reports; query by
serial number.

5|
Outgoing Invoices

e-Invoice (basic and
commercial) and e-Archive. The
e-document queue shows the
status of every submission:
queued, sent, approved by GiB,
accepted, rejected. You can
check whether the recipient is
registered for e-Invoice.

.‘g’.
Minimum Stock
Stock cards that fall below the

minimum level appear in a
single list.

MODULE

A
&
Incoming Invoices

Incoming invoices are retrieved
regularly. When accepting, you
match each line to a stock,
income, expense or fixed asset
card and the purchase
document is created
automatically; when rejecting,
you are asked to enter a reason.

Download for Free

See the full module and its
screenshots on our website.
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I. I Demo Corporation »
Ua I a n al s » B BPM DocumentActions + @~ £~ & = @1

= ¥ qualty £ Human Resources Department
Management System s
B Sent = Demo Corporation 1 e = 100% + |:| <>:) %
QO Show Record
Comprehensive Tools Revision Management AiDials Tous
»  + New HERE
Demo Corporation
Manage with Ease Detailed Quality Reports & Folders Digital Services
A Reminders /ZT%  [Document No. |D-150-2026-000004 Revision No. 0
° Page No. 1/3 Revision Date
s lyholcers I@g Publish Date Revision Reason
. . . R Broken Document Reference Document Codes
The purpose of the Quality Management Module is to provide Rafarendes At Foie Moo
companies/institutions with the toolset they need to manage their S Doctiment Arehive Corrective and Preventive Action (CAPA) Form

» B Accounting

quality standards. With the Quality Management Module, all
international or national quality standards (ISO, CE, TUV, DIN, BSI,

Number

» E@&CRM Subject : CAPA-2026-019 - AH-240 Hole Position Offset After Fixture Change

» & MyDrive

AFNOR, UNI, JIS, GOST, UNE, AlSI, SAE, ASTM, TSE, etc.) can be » B Archive
. . Record Information
managed easily and flexibly. @ Reports and iatitic Deperment / Un Prodcton Deparinert
£ Data Sets Action Type Corrective
& Calendar Source Customer complaint
Source Record Ref. D-IS0O-2026-000001 (Brightwell Automation complaint)
B Contacts Standard Clause 150 9001:2015 - 7.1.5, 8.5.1, 10.2
Affartad Dracace CNC machinina - fivkiira channa and firctarticla annroal
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Feq'l'U 'éS Quadlity Standards Management System

O
Revision Tracking

Records every revision of documents and provides access to
previous versions.

&
Version Publishing

Enables revised quality documents to be published within the
organisation.

29

Related References and Clause Numbers

Add the standard's related clause numbers and the cited
document codes to each record; track broken references in a
report.

documenos.com

ol
Audit Preparation

Helps you prepare and organise the quality documents
required for internal audits.

d

Access Control

Controls access to quality documents so that only authorised
users can view them.

K
Detailed Search

Detailed and full-text search across quality records;
published, all and cancelled records in separate lists.

MODULE

©
Approval and Signature Chain

By creating approval and signature processes on documents,
it lets you authorise the creation, editing, review and approval
stages of quality documents exactly as you wish.

-
Folder Management

Lets you manage and share all content related to quality
standards in folders.

Download for Free

See the full module and its screenshots on our website.
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(586 i
f1x)  Demo Corporation » (1]

B B8PM g % - All - -

-

Customer Relationship _
Management System ol o E————

v E&CRM
10/21/2026 10:00:00  Rachel Hughes (Brightwell Automation Ltd) ~ Sales Person:Emma Test  Sales Team : Key Accounts — North

A+ Ledger
. o Appointment (12E]
<&= Customer Pool
Leods CUS-I-omer POOI AC'i'IonS SOIeS TeOmS 10/14/2026 10:00:00  Oliver Grant (Fenwick Marine Systems Ltd)  Sales Person: Emma Test  Sales Team : Key Accounts — North
4 Actions

- - A Follow-up Task (2E0IE
. . &% Email Campaigns N —
Email and SMS CGmpGIgnS 10/10/2026 09:00:00  Rachel Hughes (Brightwell Automation Ltd) ~ Sales Person: Emma Test  Sales Team : Key Accounts — North
@ SMS Campaigns

» & MyDrive W Sales Meeting (121

10/08/2026 14:00:00  Hannah Price (Thornbury Controls plc) ~ Sales Person : Emma Test ~ Sales Team : Key Accounts — North
» & Archive

Collect your leads, distribute them to your sales representatives,

.. . ® » & Reports and Statistics 1@ Meeting (N
record every CO” Qnd V|S|1., and send YOUF Cqmpolg ns. DOCUmenOS & Darocore 10/07/2026 13:30:00  Helen Marsh (Redgate Rail Components Ltd)  Sales Person:Emma Test  Sales Team : New Business
CRM works on the same platform as your documents, calendar and ” _ e
@ Calendar &= Payment Follow-up (=ERE
GCCOUn+ing B Contacts 10/06/2026 10:00:00  Martin Cole (Ashgrove Engineering Ltd) ~ Sales Person: Emma Test  Sales Team : Key Accounts — North

A Follow-up Task (2!
10/03/2026 10:00:00  Fiona Reid (Castlegate Energy Solutions Ltd)  Sales Person: Emma Test  Sales Team : New Business

@ Phone Call (EELTEE
10/01/2026 10:30:00  Euan Mackay (Caledon Robotics Ltd)  Sales Person: Emma Test  Sales Team : New Business

Q Phone Call (ELE
09/29/2026 03:23:44  Hannah Price (Thornbury Controls plc) ~ Sales Person : Emma Test
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5
Email Campaigns

Build emails with the drag-and-drop
designer, write the content in ten
languages and send a test message.
Send to everyone at once or in batches
atintervals, and track the number of
messages sent and opened.

@

Everyone Sees Their Own
Customers

A representative without the relevant
permission sees only their own
customers and actions; the rule is also
enforced on the server.

documenos.com

&
SMS Campaigns

Run text message campaigns through
your configured SMS provider with the
same targeting and sending options.

@
Granular Permissions

Separate permissions for campaigns,
leads, the customer pool, assignment,
actions, action types and sales teams.

Targeting and Unsubscribe

Choose the target audience from

directory folders or individual contacts.

People who unsubscribe are
automatically excluded from
subsequent email and SMS campaigns.

Ready for Reporting

Customer and action data is
transferred to the business intelligence
database and can be used in your
reports and dashboards.

00
o
Sales Teams

Set up sales teams with multilingual
names, define their members, and set
teams as active or inactive.

Download for Free

See the full module and its screenshots
on our website.
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Content Management
System

User-Friendly Data Integration Dynamic Panels Unlimited

A CMS, or content management system, is a software application that manages the digital
content of a website. There are hundreds of options online for building and publishing a
static web page. What really matters, however, is building dynamic web pages where you
can capture data and publish content integrated with your company's/organisation's
processes, workflows, and document and task management. Documenos® includes a
lightweight content management system module. You can use it to manage the creation and
modification of digital content. Documenos® CMS is typically used for enterprise content
management and custom web content management. Serving as a user-friendly system for
website content development, Documenos® CMS functions let individuals build websites,

publish Documenos® content on them and update web page front ends without writing code.

documenos.com

Page Design
:.I_] Areas

FieldID
hero
metrics
formats
catalogue
path
voice
calendar
certific...

contact

% % N NN N N NN,

o0

4,50V oz

Participants trained Training titles in the

catalogue

#formats

Three ways to learn, one
curriculum

Div

Classroom training

At your premises or in our London training rooms,

with a maximum of 14 participants per class.

Hands-on lab for every participant

" Printed workbook

MODULE

iT® 1< S c *

a./ o]e]

Average participant Pass rate at first attempt

satisfaction

The same content, the same assessment and the
same certificate — you choose the format that

Fits your calendar.

Live online

Instructor-led virtual classroom in half-day blocks, so

teams across offices learn together.

Sessions recorded for 30 days

Breakout rooms for group work

3]
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é H e

User-Friendly Data Integration Widget-Based

Serving as a user-friendly system for website Documenos® CMS consists of two parts that work The CMA is the front-end user interface that
content development, Documenos® CMS functions together to apply code to your website's displays and saves changes to your site. It is the

let individuals build websites, publish Documenos® infrastructure: a content management application CMA that lets users easily add, modify and remove

content on them and update web page front ends (CMA) and a content delivery application (CDA). content pages, components and widgets.

without writing code.

Q Download for Free

See the full module and its screenshots on our website.

Reusable Components

The CDA acts as the website administrator: it takes
the changes made and delivers the content to
update the website. Documenos® manages this
part for you. All you need to do is configure the
content of the sections you add to your pages
correctly with data connections.
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Reports

Data Dashboard Visualised Reporting

Bl Permission-Based Data Visualisation

= @ Demo Corporation »

Company

Demo Corporation 3

Assignments by Destination Country

Bl Live Filters

Every application benefits company management only to the m
extent that it can report business intelligence data. Documenos® =i
3
presents data in the format you need. From data to decisions: your m:
[ Wl

reporting solution is Documenos®

Bl Visualised Reporting
With Documenos® Data Dashboard
components, you can personalise your

data through a drag-and-drop
interface and easily track key KPls.

documenos.com

Assignments

Emplo... | Unit

Emma... Accounting Department
Emma... Accounting Department
Emma... Accounting Department

&

Exportable Bl Reports

By clicking the Export button, the entire
page content can be downloaded in
PDF, PNG or XLSX format from both
the design and viewing screens.

Task Assignment Forms ~ 10/12/2026 - 1/18/2027

Yx  TaskStart Date

v 10/12/2026 - 1/18/2027

Greenland

Russia

China
Brazil
From Country City Start End Transport
Birming...  ITA Milan 11/23/2...  11/25/2... Aeroplane
Leeds POL Warsaw 12/14/2...  12/15/2... Aeroplane
London ARE Dubai 12/7/2026  12/10/2...  Aeroplane

Bl Permission-Based Data
Visualisation

Users need the “Can Edit Data
Dashboards” permission to define or
design a data dashboard page or edit
existing pages. Who can view each
page is specified individually.

Advance = Currency

900 USD

o -9 b EmmaTest »
th
Y« Units Y
p Accounting Department 3¢ -
Assignments
12
Transportation Mode
Assignments
Aeroplane: 91.67%
Train: 8.33%

Assignments by City

1
fd
5

0
H
2

Assignments

o

S

olin
hbul
ilan
hich

£
S

ona
ibai
aris
lam

Bl Live Filters

Thanks to the filters defined in the data
dashboard, you can instantly reach the
data you want to see.

33



®edocumenos
FeCI‘|'U FéS Reports

|~
Visualisation Types

Grid, pivot, chart, pie, treemap, gauge, card and
map panels are dragged from the toolbox onto the
page and linked together with range, date, list and

tree filters.

+
Publish on Your Website

Dashboard pages marked as published can be
embedded in any website with an Iframe code. The
page is shown only on sites at the allowed

addresses.

documenos.com

Data Sources

Alongside the Documenos Bl database, MS SQL,
MySQL/MariaDB and PostgreSQL databases as
well as Excel, text, XML and JSON files can be used
as sources. Queries are built with a visual query

designer.

(]
Move Between Installations

Dashboard pages can be downloaded as a .dost
package and imported into another Documenos
installation. Database connections are adapted

automatically during import.

MODULE

n
Map Panels

World and continent maps come ready to use. For
country and city-level visualisation, the
organisation can use its own map data.

&
Archive Reports (Daily and Monthly)

Documenos® offers two different PIVOT report
sources that give you daily and monthly totals of
the operations performed in the Archive module.
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93
Archive Content Summary

With the archive content summary report,
Documenos® archives show in real time how many
items each archive contains and how much space
they occupy in total.

|~
Process Analysis Report

All header data of Documenos® process files can
be analysed in a PIVOT table.

documenos.com

(L
Archive Statistics

All Documenos® archives are displayed together as
a pie chart in the archive statistics report,
according to the percentage of space they occupy.

@
Workflow Analysis Report

All data obtained from Documenos® workflows can
be analysed in a PIVOT table.

Document Content Analysis Report

Documenos® stores the content and header fields
of all documents produced in the document and
process module (as free text or from form
templates) as statistical data and lets you analyse
them.

Download for Free

See the full module and its screenshots on our
website.
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[ ]
ecu rl q n [Human Resources] - Group Permissions

m Permission

Permissions :

» | System Permissions
» | Content Management Module Permissions
Rights Management Personal & Confidential Data T —
» + Viewing Permissions
Restriction Mechanism Flexible Proxy System Encryption ~ ® Editing Permissions
+ Can edit standard document plan
Detailed Event Logs Secure Sharing S ean ediietenion plans
Can edit unit document managers
+ Can edit document distribution lists
In Documenos®, authorisation is a multi-dimensional concept. S il el

Can edit document operation types

Can edit document metadata

an edit process definitions

Can edit workflow definitions
Can edit contract templates
Can edit signature & approval chain definitions

Can edit free-form document templates

documenos.com 36
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G

Personal & Confidential Data

Documenos® uses four different security
concepts: access level, personal data,
confidential data and operation

permissions.

@

Detailed Event Logs

Who did what, when and where? Records
from every module are monitored on a
single Logs screen. Logs are provided for
reading only; no screen allows a log entry to
be changed or deleted. History stays exactly
as it happened.

documenos.com

Z

Restriction Mechanism

Access security starts at the archive, folder
and file level. In Documenos® archives, the
first level of access security is the concept of
an access level specified on the archive,
folder and file. The access level is specific to
each company/organisation and may vary.

o

Secure Sharing

Share, and decide who gets access, for how
long and how many times. Every share has a
validity period and a download or view limit.
When the time runs out or the limit is
exceeded, the link becomes invalid
automatically; you don't need to revoke it.

Flexible Proxy System

Work doesn't stop, even when someone is
away. To ensure the continuity of business
processes, Documenos® offers a highly
flexible and easy-to-manage proxy
(delegation) system. When a task is
performed by proxy, a note stating on whose
behalf it was done is also added to the event

logs.

Download for Free

See all features on our website.

Encryption

Your passwords can't be read — not even on
the server. Provides a high level of data
security through Multi-Factor
Authentication (MFA), TOTP standards and
strictly controlled database access. All
access passwords for external resources are
stored encrypted and are hidden even from
system administrators who can access the
Documenos® servers.

B/



o0
..documenos

Al and Face
Recognition

Al Support Face Recognition and Face Matching

Translation Services
In Documenos®, Al is not a separate window you open to ask questions.
It is bound to the definition of the field where you create content: the

prompt knows which fields to read from and which fields to write the
result to.

documenos.com

Artificial Intelligence

Field Code

Description

Type

Url

Al Model Name

AP| Key

Vertex Project Id

Vertex Location

Connection Timeout

FEATURES

OpenAl AzureAl GoogleGemini

GoogleVertex HuggingFace @ Ollama

(min)

Use for Al Assistant (MCP)

+ Active
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Fed‘|'UI'eS Al and Face Recognition

g -
One Prompt, Multiple Fields Connect Your Own Assistant

Input and output fields can be multiple: the prompt takes information from
several fields on the screen all at once, sends it to the Al agent, and can write the
response back into multiple fields separately. The organisation defines the
template once, so users don't have to rewrite the same prompt every time.

Documenos® hosts an MCP (Model Context Protocol) server. Users generate their
own access key, and the Al assistant they use can connect to Documenos® to list
documents, tasks, processes and workflows and act on them. The assistant works
with the user's own permissions: the Al assistant cannot access any document or
information the user can't. Its actions go through the same permission checks and
are logged.

U =
Speech to Text OCR

Speech in audio and video files is transcribed in about 100 languages and added
to the search index, so you can find a phrase spoken in a meeting recording by
searching for it.

documenos.com

Text is extracted from scanned documents and photos, so even a paper stored
only as an image shows up in searches.
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(2]
Face Recognition and Face Matching

Documenos® Archive detects faces in the photos
you upload automatically with Al.

At
Translation Services

Enjoy the convenience of automatic translation into

all supported languages. Services are chained in
order of priority; when a provider hits its quota or

does not respond, translation automatically moves

on to the next service and your workflow never

stops.

documenos.com

The System Recognises

When you identify a face, the system rescans the
archive for similar faces. It also automatically

matches familiar faces in newly uploaded photos.

Download for Free

See all features on our website.

documenos.com

o
Search by Person's Name

Identified people are added to the photo's archive
index. This lets you search your archive by person's

name.

40



o0
..documenos

Enterprise
Infrastructure

Multi-Company Infrastructure Multi-Language Support
Industry-Agnostic Platform Multi-Layered Architecture

Data Sources
Documenos® has a multi-company architecture. After downloading
the software and installing it on your own servers, you can host multiple

companies/organisations on the same server, on the same hardware
and the same software.

documenos.com

Form Template

Form Code

Template Name o (English)

)
(Deutsche)
- (Espafiol)

= (Suomalainen)

1 B (Francais)
l l (Italianc)

B (Pycexuit a351K)
ﬂ (Svenska)
(Tirkse)

Description ° (English)

FEATURES

AssetAssignment

For this record, you need to specify a unique code that you have not used in your
other records.

Asset Assignment Form

Formular zur Geratelibergabe
Formulario de entrega de activos
Tydvalineiden luovutuslomake

Fiche de remise de matériel

Modulo di consegna beni aziendali
AKT BBIJIa4H HMYIIECTBA

Formulér fér utldmning av utrustning
Zimmet Formu

-‘é,} Translate To All Languages.
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Al

Multi-Language Support

Multi-language support across all screens and content types. The application
interface supports ten different languages. The language can be changed at
runtime from the top right corner. It also offers multilingual and automatic
translation support for all user-defined content.

<

Multi-Layered Architecture

Documenos® runs on a multi-layered architecture that allows different archives
to be managed with different security, quality and storage policies. The OCR,

FaceDetection-Recognition and AutoSeparation functions can be set to run on a

specific layer.

documenos.com

FEATURES

Iy

Industry-Agnostic Platform

Documenos® is designed to be industry-agnostic; it offers a flexible toolset that
adapts to the specific digital transformation needs of every industry. In
Documenos®, processes, workflows, data sources, forms and documents are built
to be designed entirely according to your needs. What's more, for changes like
these you absolutely don't need to know how to code or buy expensive support

packages.

Data Sources

Make the data in your external systems part of your workflows. Some
Documenos® modules can be configured to read data from or write data to
external sources. All it takes is to first define the connection as a "Data Source".
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¥
Automation Actions

"Read Record from Database" and "Run Command on Database" actions in
documents, forms, processes, workflows and tasks; parameters are filled from

form fields.

»
Automatic Data Import
Data is transferred from Excel and text files to the organisational chart, users or

a dataset at intervals you define.

documenos.com

FEATURES

Bl Report Design
Flagged MS SQL, PostgreSQL, MySQL and MariaDB sources can be used directly
in the business intelligence dashboard designer.

Download for Free

See all features on our website.
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Partner with us to make your
business shine!

info@documenos.com



